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Job Description




Post: Assessor 
Reporting to: Programme Manager 
Responsibility for:  Teaching and assessing learner qualifications in both level 2 and 3

INTRODUCTION

The main role of an assessor is to assess the quality of the learner work and deem them competent or non competent. 

OBJECTIVE

To be responsible to the Programme Manager for beauty therapy and fitness instruction, for the successful education and assessment of learners, in accordance with the requirements of the Curriculum/Scheme of Work, and the policies, regulations and codes of practice at the College.   


Main duties
1. Teaching and assessment
· Set up and plan sessions 
· Ensure studios/salons are left in a professional state for the next group
· To do a stock check and let the programme manager know what needs to be ordered

· To assist learners with the organisation and completion of their college work e.g.

Assignments, note-taking, research etc.
· Support the development and implementation of targets for all learners. 

· Assist in promoting appropriate behaviour.

· Assist in the delivery of individual work programmes for specific learners.
· Use routine supervision and care skills to support learners, including those who have physical, emotional or educational needs
· To undertake administrative duties including 8 weekly reviews, registers, SOW up dates.
· To ensure the current specifications are being used in all summative assessments 
· To be up to do on al RTA policies 
· To offer students educational guidance in relation to the module/assessment on the assumption of equality of opportunity for all students.
· To safeguard and promote the welfare of young people and vulnerable adults.
2. Other
· To ensure that personal leave is taken out of term time.
· To cover tutors if required (you will be provided with cover work)
· To participate in staff development training as agreed with the Programme Manager for beauty therapy.
· To attend any meetings related to the duties described above, as agreed with the Programme Manager for beauty therapy.
· To be professionally active in areas relevant to the College’s courses, which will normally include research, and to bring such research into the public domain. 
· To undertake such other duties as the Programme Manager for beauty therapy and fitness instruction may reasonably require.
· To be familiar with Reynolds Training Academy rules and regulations, including those relating to Health and Safety.
Safeguarding Statement:

Reynolds Training Academy is committed to safeguarding and believes that every learner and/or staff member deserves to be happy and secure in their environment.  The college incorporates the principles of the Government initiative which applies to the well-being of children, young people and adults.  All applicants to Reynolds Training Academy must be willing to undergo child protection screening, including checks with past employers and Disclosure and Barring Service checks.  

PERSON SPECIFICATION

	Criteria
	Essential
	Desirable



	

	Education, Qualifications & Training

	NVQ level 2 qualification in subject area 
	√
	

	NVQ level 3 qualification in subject area   
	√
	

	Assessors 
	√
	

	Working towards CET or DET
	
	√

	

	Knowledge & Skills
	
	

	Excellent oral communication skills 
	√
	

	Organisation skills
	√
	

	Knowledge of the sector
	√
	

	Knowledge of the wider sector
	
	√

	

	Previous Experience

	At least two years in the industry  
	√
	

	Experience of working in an education environment 
	
	√

	Experience of working with a range of learners including those from low socio-economic &/or educationally disadvantaged backgrounds
	
	√

	

	Personal Characteristics

	Motivation to work hard and succeed in chosen career
	√
	

	Ability to work with limited supervision, and to take appropriate action on their own initiative when necessary
	√
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