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1. [bookmark: _Toc239410591]   Introduction and Commitment
Reynolds Training Academy (hereafter referred to as RTA) is an independent training provider provision and serves learners aged 16 years and over with sites in Dartford, Bexley, Rainham, Whitstable, Halesowen, Croydon and Upminster. 
RTA places the highest importance on safeguarding and is committed the statutory duty to safeguard and promote the welfare and safety of children, young people and to those adults deemed at risk, and will work to identify individuals to ensure that no one is placed at risk of abuse, neglect, exploitation or harm regardless of age, gender identity, ethnicity, physical or mental disability, sex, sexual orientation, religion, belief or individual needs. This includes supporting learners with care experience, housing instability or any other vulnerability. We promote a whole academy culture of inclusivity, anti-discriminatory vigilance, openness and accountability in which safeguarding is recognised as everyone's responsibility, maintaining effective safeguarding arrangements and protective measures across all aspects of the RTA provision.
All employees, individuals or companies working on behalf of RTA are required to understand, support and adhere to the principles and requirements of this policy and to remain vigilant to signs of abuse, neglect, exploitation or harm. Any concerns or suspicions relating to the welfare of a child, young person or adult at risk, must be reported and acted upon in accordance with the RTA safeguarding procedures.
RTA aims to create an environment in which learners feel safe, valued and listened to, and where they can access appropriate support to achieve positive outcomes and reach their full potential. RTA recognises the trust placed in it by learners, parents, carers and guardians and is committed to ensuring that all staff are suitably trained, responsible and vigilant in their duty to safeguard and promote the wellbeing of those in its care.

This policy will be reviewed at least annually, or following any significant safeguarding incident, legislative change, or change in guidance.


2. [bookmark: _Toc239410592]   Guidance and Legislation

Duties and responsibilities in this policy are defined in a wide range of legislation and statutory guidance, alongside other relevant legislation and guidance relating to safeguarding, Prevent, child protection, online safety and learner welfare. This includes but is not limited to:
Apprenticeships, Skills, Children and Learning Act 2009 Apprenticeships, Skills, Children and Learning Act 2009
Care Act 2014 Care Act 2014
Children Act 2004 Children Act 2004
Children and Social Work Act 2017 Children and Social Work Act 2017
Counter-Terrorism and Security Act 2015 Counter-Terrorism and Security Act 2015 
Data Protection Act 2018 Data Protection Act 2018
Data Protection Act 2018 Data Protection Act 2018
Equality Act 2010 Equality Act 2010
Further and Higher Education Act 1992 Further and Higher Education Act 1992
Human Rights Act 1998 Human Rights Act 1998 
Mental Capacity Act 2005 Mental Capacity Act 2005
Prevent Duty Prevent duty guidance: England and Wales (2023) - GOV.UK
Protection of Freedoms Act 2012 Protection of Freedoms Act 2012
Safeguarding Vulnerable Groups Act 2006 Safeguarding Vulnerable Groups Act 2006
Voyeurism (Offences) Act 2019 Voyeurism (Offences) Act 2019

Relevant statutory guidance includes:
Keeping Children Safe in Education (KCSIE 2026) Keeping children safe in education 2026 (comes into force from 1 September 2026)
National referral mechanism (NRM) National referral mechanism guidance: adult (England and Wales) - GOV.UK
Sharing Nudes and Semi-Nudes: Advice for Education Settings Working with Children and Young People (UKCIS, updated 2024) Sharing nudes and semi-nudes: advice for education settings working with children and young people - GOV.UK
 Working Together to Safeguard Children (2026) Working together to safeguard children 2026

3. [bookmark: _Toc239410593]    Definitions

Safeguarding is a term used to denote the duties and responsibilities that those providing health, social or educational service must carry out to protect individuals from harm, including self-harm. 

RTA follows the Statutory Guidance for Schools and Further Education Colleges published by the Department for Education, entitled 'Keeping Children Safe in Education'. This legislation using the terms 'school' and 'college'. With reference to RTA, ‘college’ means further education colleges and sixth-form colleges as established under the Further and Higher Education Act 1992 and institutions designated as being within the further education sector. College also means providers of post-16 Education as set out in the Apprenticeships, Skills, Children and Learning Act 2009

[bookmark: _Toc239410594]3.1 Children and Adults at Risk 

The UNCRC (1989) – which has been ratified by the UK – defines a child as any person under the age of 18.

While RTA carries a duty of care to all learners, statutory adult safeguarding procedures apply specifically to learners defined as an adult at risk of harm, hereby to be referred to as ‘adults at risk’, (replacing the term ‘vulnerable adult’). In accordance with Section 42 of the Care Act 2014, an adult at risk is any student aged 18 or over who meets all three of the following criteria:

· Care and support needs: The student has needs for care and support (for example, due to a learning difficulty, disability, physical or mental ill-health, or frailty), regardless of whether these needs are formally met by a local authority. 
· Experience or risk of harm: The student is experiencing, or is at risk of, abuse or neglect. 
· Inability to protect themselves: As a result of their care and support needs, the student is unable to protect themselves against the abuse or neglect, or the risk of it. 

[bookmark: _Toc239410595]3.2 Abuse

Under KCSIE 2026, abuse and neglect are forms of maltreatment. The four categories of abuse are:

· Physical abuse includes hitting, shaking, throwing, poisoning, burning, scalding, drowning, or suffocating a child, or causing a child to feign illness.
· Emotional abuse is persistent emotional maltreatment causing severe and persistent adverse effects on a child's emotional development.
· Sexual abuse involves forcing causing or enticing a child to take part in sexual activities, including non-contact activities such as grooming online or exposure to pornography. Children are more likely to know their abuser than not. Under-13s can never legally consent to sexual activity.
· Neglect is persistent failure to meet a child's basic physical and/or psychological needs, including failure to provide adequate food, clothing, shelter, or medical treatment.

Staff must also be aware of CCE, CSE, domestic abuse, FGM, honour-based abuse, radicalisation, violence against women and girls, misogyny/misandry and peer-on-peer abuse.

[bookmark: _Toc239410596]3.3 Child Criminal Exploitation (CCE)

The UK Government defines child criminal exploitation as:
“Child criminal exploitation is common in county lines and occurs where an individual or group takes advantage of an imbalance of power to coerce, control, manipulate or deceive a child or young person under the age of 18. The victim may have been criminally exploited even if the activity appears consensual. Child criminal exploitation does not always involve physical contact; it can also occur through the use of technology.” 
Criminal exploitation of children is broader than just county lines and includes, for instance, children forced to work on cannabis farms or to commit theft. However, many of the characteristics of county lines exploitation will be present in other forms of child criminal exploitation. Likewise, victims of county lines may also experience other overlapping forms of exploitation, such as sexual, in addition to criminal.



3.4 [bookmark: _Toc239410597] Child Sexual Exploitation (CSE)

The UK Government defines child sexual exploitation as: 
“Child sexual exploitation is a form of child sexual abuse. It occurs where an individual or group takes advantage of an imbalance of power to coerce, manipulate or deceive a child or young person under the age of 18 into sexual activity (a) in exchange for something the victim needs or wants, and/or (b) for the financial advantage or increased status of the perpetrator or facilitator. The victim may have been sexually exploited even if the sexual activity appears consensual. CSE does not always involve physical contact; it can also occur through the use of technology”.

4. [bookmark: _Toc239410598]   Linked RTA Policies 

This Policy should be used in conjunction with the following: 

· Health and Safety Policy
· Recruitment of Staff Policy 
· Equality, Diversity and Inclusion Policy
· Staff Code of Conduct 
· Acceptable use of IT Policy 
· Whistleblowing Policy
· GDPR Policy
· Learner Conduct and Disciplinary Procedure 
5. [bookmark: _Toc239410599]    Roles and Responsibilities 
[bookmark: _Toc239410600]5.1 All Staff 
· Review and refresh Safeguarding and Prevent Training throughout any given year as and when potential threats and/or raised awareness arise. For example, responding to learner and staff alerts, localised threats, global and national news. In line with good practices, all Staff must refresh their online Safeguarding and Prevent Training every 3 years.
· Provide a safe, inclusive and supportive environment in which children, young people and adults at risk are protected from abuse, neglect, exploitation and harm.
· Read and understand Part One of KCSIE 2026 annually.
· Be alert to the indicators of abuse and neglect in their daily contact with pupils
· Report all concerns to the DSL on the same day and use the Safeguarding Welfare and Prevent Referral form to record incidents or concerns. Should a DSL not be available, contact the DDSL, Principal or other relevant tutor or member of Senior Management Team. 
· Recognise prejudice-based discrimination including racism, faith-based prejudice, and other discrimination as harm.
· Work collaboratively with DSL, parents, carers, employers, partner organisations and external agencies to safeguard and promote the welfare of learners.
· Understand how to recognise and respond to incidents involving the sharing of nude and semi-nude images and videos, and that any such concerns are reported immediately to the DSL or DDSL and managed in accordance with current UKCIS and DfE guidance.

[bookmark: _Toc239410601]5.2 Head of Safeguarding and Designated Safeguarding Leads
· Takes lead responsibility for all child protection and safeguarding matters.
· Manages referrals to children's social care, LADO, and other agencies.
· Maintains the safeguarding records system. Monitors, manages and ensures records are in secure central hub.
· Liaises with the Principal, Director of Operations and Strategy and governing body on safeguarding matters.
· Undergoes appropriate DSL training, updated at least every two years.
· Ensures all staff receive induction safeguarding training and annual updates.
· Respond promptly and appropriately to safeguarding concerns, including making referrals to relevant statutory agencies where necessary.
· Maintain clear reporting, recording and information-sharing procedures to enable safeguarding concerns to be identified, monitored and managed effectively.
· Support governors in fulfilling their strategic safeguarding responsibilities and ensuring compliance with relevant legislation, statutory guidance and regulatory requirements.
[bookmark: _Toc239410602]5.3 The Principal and Director of Operations and Strategy 

· Has overall accountability for safeguarding arrangements at RTA.
· Ensures the DSL has appropriate time and resource to fulfil their role.
· Refers all allegations or concerns about staff to the LADO without delay.

[bookmark: _Toc239410603] 5.4 Governing Body

· Ensures RTA has an effective Safeguarding, Welfare and Prevent policy to include child protection, reviewed annually.
· Appoints a designated safeguarding governor/trustee with responsibility for providing oversight and leadership of safeguarding arrangements.
· Ensures safer recruitment procedures are in place.
· Ensure that learning, training and work-based environments are safe and promote the welfare and wellbeing of all learners.

6. [bookmark: _Toc239410604]      Record Keeping, Reporting and Referral Procedures 

All concerns, discussions, and decisions will be recorded using the RTA safeguarding system. Records will be kept securely, separate from the child's general educational file, and transferred to any receiving college at transition within five days of the pupil starting (KCSIE 2026).
When responding to a disclosure or reporting a concern, staff use appropriate training to acknowledge the issue and must make a written record of the facts using the Safeguarding Welfare Prevent Incident/Concern form (Appendix A). The DSL should be informed as soon as possible and within 24 hours. If this is not possible and there is an immediate risk, report it to the appropriate authority. Disclosures may not always be verbal but may be presented as changes in behaviour or presentation. The DSL will investigate and decide the next steps based on evidence and risk assessment regarding the concern/incident within 24 hours of receiving the information. 
Staff must inform any learner that they will be contacting the DSL, or Principal (if the accusation involves other staff or the DSL), and they may need to share the information with outside agencies. Consent from the learner may be sought, however, the gaining of the consent is not essential for information to be passed on. Consideration needs to be given to: 
1. The scale of the abuse. 
2. The risk of harm to others.
3. The capacity of the learner to understand the issues of abuse and consent.

In emergency situations (e.g. where there is the risk or occurrence or severe physical injury), where immediate action is needed to safeguard the health or safety of the individual or anyone else who may be at risk, the emergency services must be contacted. 
Where a crime is taking place, has just occurred or is suspected, the police must be contacted immediately. 
RTA also allows anonymous reporting through QR codes posted at all RTA sites. This enables all learners, staff or visitors to report any concerns directly to the Designated safeguarding leads.
Appendix A: Safeguarding, Welfare and Prevent Incident and Concern form.

7. [bookmark: _Toc239410605]   Welfare & Pastoral Care

RTA understands the duty of care to their Learners and has sufficient support mechanisms in place for all learners according to their needs. Further guidance can be sought via the Principal, Programme Managers, or the Safeguarding and Prevent team.

Personal tutors are able to support learners through termly 1:1 reviews and through the interview and induction process where it is established if the learner is disabled or has certain health conditions or additional needs, has special educational needs (Whether or not they have a statutory EHCP) or has a mental health need including eating disorders.

Learners can contact their tutors through the Teams online platform and can arrange a catch up to discuss any pastoral concerns they may have. Tutors are also able to signpost learners to mental health support both within and outside RTA.  

8. [bookmark: _Toc239410606]    Absence

RTA recognises that absence from college can be an early indicator of exploitation, abuse and child criminal exploitation and has robust attendance requirements and record keeping in place to use attendance data as a safeguarding tool not just an administrative one. This can help identify any patterns, persistent partial, full day or long-term absences early. Tutors and administration staff report these as a safeguarding concern to the DSL and the learner or their parents (under 18 or with permission) may be contacted to work together to support the learner. 

9. [bookmark: _Toc239410607]Peer-on-Peer (Child-on-Child) Abuse

Under KCSIE 2026, RTA recognises that children can abuse other children. Peer-on-peer (child-on-child) abuse includes racism and faith-targeted abuse, bullying, sexual harassment, sexual violence, sharing of nude or semi-nude images, AI-generated intimate imagery (deepfakes), and physical abuse. All reports of peer-on-peer abuse will be taken seriously and investigated using a contextual safeguarding approach, considering the peer group dynamics, location, and power imbalances rather than viewing the incident in isolation. The needs and safety of the victim are the primary consideration. Where necessary, online peer-on-peer abuse will be reported to CEOP. 


10. [bookmark: _Toc239410608]Online Safety and Acceptable Use of IT

RTA understands that the internet, electronic devices, and the software landscape has changed dramatically and that the pace of change is accelerating. Equally the way these devices and their functionality is also continually evolving as is society’s understanding of the opportunities and risks associated with their use and availability. 
While we encourage the safe use of technology and the internet within the industry topics we focus on at RTA, staff are aware that learners can be abused online and must report online safety concerns to the DSL in the same way as any other safeguarding concern. Learners can be vulnerable to experiencing online abuse, online exploitation, cyberbullying, or other online harms, including those involving AI. To support learners to stay safe online, RTA will ensure that tutorials provided regarding online safety, abuse and exploitation are updated regularly in line with the changing landscape of Information technology. 

To protect the safety of all, the use of camera-enabled wearable devices, including meta glasses are forbidden on all RTA premises.

Under KCSIE 2026, the RTA safeguarding reporting process applies for responding when AI-generated intimate imagery (deepfakes) involving pupils is discovered or reported. Where consensual or non-consensual shared nudes or semi-nudes (including AI-generated imagery) meets the threshold for CSAM, a report will be made to CEOP. 

RTA has a strict Acceptable Use policy for the use of IT on all premises and uses filtering as a means of restricting access to harmful content. Filtering and monitoring alerts are sent to the DSL and Principal, this is embedded and overseen by RTA Senior Leadership and Governing body.

Governing bodies and proprietors ensure that a review of the effectiveness of the RTA filtering and monitoring systems is carried out at least once every academic year. This review is led by the senior leader responsible for filtering and monitoring, working with the DSL and IT support, and the outcome is reported to the governing body.



11. [bookmark: _Toc239410609]GDPR 

In line with the RTA GDPR Policy and the Data Protection Act 2018, all learner safeguarding files are held securely, and confidential records are maintained in a timely manner. 
[bookmark: _Toc239161628][bookmark: _Toc239410610]The GDPR and Data Protection Act 2018 do not prevent, or limit, the sharing of information for the purposes of keeping children and young people safe. Relevant information can be shared lawfully without consent, if a practitioner is unable to, cannot be expected to gain consent from the individual, or if to gain consent could place a child at risk from neglect or physical, emotional or mental harm. 

12. [bookmark: _Toc239410611]Child Criminal Exploitation, Trafficking and the National Referral Mechanism
[bookmark: _Toc239161630][bookmark: _Toc239410612]Where staff believe a learner may be a victim of modern slavery, trafficking, gang association, CSE or CCE including organised crime and county lines, they must report this to the DSL immediately. Indicators include going missing, unexplained money or possessions, more than one mobile phone, travel to areas with no obvious connection, and injuries the learner will not explain.
[bookmark: _Toc239410613][bookmark: _Toc239161631]The National Referral Mechanism is the framework for identifying and supporting potential victims of modern slavery. RTA is not a first responder organisation and cannot make an NRM referral directly. When concerns arise, the designated safeguarding lead will refer to the local authority or the police, who are first responding organisations and will assess the need to make the NRM referral. Consent is not required where the potential victim is under 18.
[bookmark: _Toc239410614][bookmark: _Toc239161632]A child who has been criminally exploited may also have committed offences. That does not remove their status as a victim, and RTA will make this clear in any information shared with partner agencies.

13. [bookmark: _Toc239410615]Children Questioning Their Gender
[bookmark: _Toc239410616][bookmark: _Toc239161634]Where a learner under 18 who is questioning their gender asks for support, KCSIE 2026 paragraph 266 requires that parents and carers are engaged as a matter of priority, and that their views are given great weight and properly considered. Parental involvement is the default position.
[bookmark: _Toc239161635][bookmark: _Toc239410617]The only exception is where involving parents or carers would constitute a greater risk to the child than not involving them. In that narrow circumstance, the designated safeguarding lead must be involved to determine what action is needed to safeguard the child, before parents or carers are contacted and before any decisions are taken.
14. [bookmark: _Toc239410618]Low-Level Concerns
[bookmark: _Toc239410619][bookmark: _Toc239161637]Staff must report any concerns about the conduct of another adult at RTA, even if the concern seems minor. Low-level concerns do not meet the threshold of a LADO referral but must be reported to the principal (or DSL where the concern relates to the principal). Records of low-level concerns will be held confidentially and reviewed for patterns. 
15. [bookmark: _Toc239410620]Allegations Against Staff
[bookmark: _Toc239161639][bookmark: _Toc239410621]Any allegation or concern that any member of staff, student, volunteer, or contractor has behaved in a way that has harmed or may have harmed a child, possibly committed a criminal offence against a child, or behaved in a way that indicates they may pose a risk of harm to children, must be reported to the DSL or principal immediately. The principal (or chair of governors if the allegation is against the principal) will contact the KCC LADO via the Kent Integrated Children’s services portal within one working day.
16. [bookmark: _Toc239410622]Misogyny, Incel Behaviour and Violence Against Women and Girls

RTA has a zero-tolerance policy for Incel language or behaviour, misogyny, harassment and violence against women and girls and will ensure that anyone affected by this is offered or guided to appropriate mental health and wellbeing support. Equality, respect and belonging are embedded within policy, practice and curriculum. Staff challenge these views and we partner with trusted organisations to ensure expert input in tutorial lessons and staff training. 
Tracking and disciplinary actions apply, as per all safeguarding, bullying and learner/staff code of conduct procedures.

17. [bookmark: _Toc239410623]Racism and Faith-targeted Abuse

Racism and faith-targeted abuse can significantly affect a child's welfare, wellbeing and sense of safety. RTA embeds education around this into both tutorial, contextual and practical classes and tracks this as a safeguarding concern. Strict disciplinary policy procedures stand for all instances of racism or faith-targeted abuse. 


18. [bookmark: _Toc239410624]Additional Risk Factors for Safeguarding Consideration

RTA staff and leadership are aware that there are several additional risk factors to consider that may affect learner ability to stay safe in learning. These may include: 
· Being a young carer.
· Having a family member in prison or being affected by parental offending.
· Living in a family circumstance affected by alcohol or drug misuse, adult mental health issues and domestic abuse.
· Misuse of drugs or alcohol.
· Returning to family from care.
· Leaving care without support mechanisms in place.
· Being at risk of honour-based abuse such as female genital mutilation or forced marriage. 
· Living in kinship care arrangements.
· Living in private foster care. 
We commit to supporting these learners and training staff to recognise and understand these issues. 


19. [bookmark: _Toc239410625]Recruitment 

The Safeguarding Vulnerable Groups Act 2006 as amended by the Protection of Freedoms Act 2012, provides the legislative framework for the DBS and associated barring arrangements. RTA maintains robust safer recruitment and selection procedures for staff, volunteers and others working on behalf of RTA and undertakes appropriate pre-employment vetting and DBS checks for staff, governors, volunteers, contractors and others engaged in regulated activity or roles involving defined levels of contact with children, young people and adults at risk. The RTA Recruitment Policy is adhered to in this regard.
20. [bookmark: _Toc239410626]Whistleblowing
Reynolds Training Academy is committed to promoting a culture of openness, transparency and accountability in which safeguarding concerns can be raised without fear of disadvantage, victimisation or reprisal. The RTA Whistleblowing Policy is strictly adhered to and applies to all staff, volunteers, governors, associates, partners and subcontractors who have a duty to raise concerns about the conduct, behaviour or practice of colleagues, contractors or any individual working on behalf of the academy.  
Concerns should be reported through the RTA Designated Safeguarding Lead (DSL), Principal or Chair of Governors, as appropriate. Where an individual feels unable to raise concerns internally, or believes that concerns have not been addressed adequately, they may escalate concerns to external agencies, including the LADO, the DfE, Ofsted, the NSPCC Whistleblowing Advice Line, the Police or Children's Social Care.
21. [bookmark: _Toc239410627]Prevent Strategy

Radicalisation and extremism are defined as follows:

[bookmark: _Toc239410628]21.1 Radicalisation

The process by which a person comes to support terrorism and forms of extremism leading to radicalisation.

[bookmark: _Toc239410629]21.2 Extremism

Vocal or active opposition to Fundamental British values, including democracy, the rule of law, individual liberty and mutual respect and tolerance of different faiths and beliefs; calls for the death of members of our armed forces, whether in this country or overseas. (Evans, G. Emerging good practice Ofsted)

Under the Counter-Terrorism and Security Act 2015, RTA has a duty to have due regard to the need to prevent people from being drawn into terrorism. The DSL is the lead for Prevent. Staff who have a concern about radicalisation should report it through the familiar safeguarding channels to the DSL, who may make a referral to the Channel programme.
RTA is aware that many people pass through Further Education at some point it is critical that both staff and learners are trained to understand and recognise the risks and signs of radicalisation and extremism. We embody values of openness, free debate and tolerance, and promote them through the way we operate. The Government has placed a duty on educational establishments including Further and Higher Education and highlighted that they have a key role in helping prevent people being drawn into terrorism, which includes not just violent extremism, but also non-violent extremism. This is embedded into both the curriculum and tutorial planning, but also naturally occurring instances leading to open conversations. 

RTA works with local authorities, Prevent officers, the police, charities and educational institutions to ensure the safety and wellbeing of the RTA community. RTA completes annual risk assessments and recognises the need to have clear and visible policies in place covering staff, learners, learning and infrastructure (use of premises), capable of identifying where learners or staff may be at risk of being radicalised and drawn into terrorism. 

RTA will identify the appropriate training requirements across all sectors of the academy in accordance with the Prevent Duty Guidance document and implement training schedules and awareness sessions in line with these requirements accordingly. 

22. [bookmark: _Toc239410630]Monitoring & Enforcement

Ofsted inspects under the Education Inspection Framework (EIF). Discussions about safeguarding are woven throughout inspections and meetings are held with staff, learners and the Designated Safeguarding Lead. Key documentation and reporting procedures are scrutinised including the Single Central Record (SCR) of staff, key policies, trackers and recording procedures. Inspectors will reflect carefully on all the evidence they gather to arrive at a judgement. Safeguarding will be judged as effective or ineffective.

The RTA Senior Management Team and Governors monitor safeguarding practice, and the Head of Safeguarding provides termly updates and an annual report. 
This Policy is supported by resources for staff and learners which are published along with displayed information within all RTA sites. 
[bookmark: _Hlk160015536]
23. [bookmark: _Toc239410631]Reynolds Training Academy Safeguarding and Prevent Team

Meetings are held throughout the year and chaired by the Head of Safeguarding and Principal. In the event of any person becoming a cause for concern, and therefore a potential risk, it may be necessary to develop an individual action plan to ensure RTA can address whatever risk may have been identified.

· Leyla Pellegrini – Head of Safeguarding - 01322 275807 – leyla.pellegrini@reynoldsgroup.co.uk
· Emma Reynolds – CEO and Safeguarding Governor – emma@reynoldsgroup.co.uk 
· David Smale – Director of Operations and Strategy, Safeguarding responsibility – david.smale@reynoldsgroup.co.uk 
· Gemma Walker – Principal and DDSL - 01322 275807 – gemma.walker@reynoldsgroup.co.uk 
· Nikki Wright – DDSL and Programme Manager for Fitness - 01322 275807 – nikki@reynoldsgroup.co.uk
· Charlotte Waugh – DSL Whitstable – charlotte.waugh@reynoldsgroup.co.uk 
· Rebecca Evans – DSL Halesowen – rebecca.evans@reynoldsgroup.co.uk 
· Charlotte Harding – DSL Rainham – charlotte.harding@reynoldsgroup.co.uk 
· Nancy Donovan – DSL Upminster – nancy.donovan@reynoldsgroup.co.uk 
· Jenny Rennie – DSL Croydon – jenny.rennie@reynoldsgroup.co.uk 
· Carly Dodds – Programme Manager for Performing Arts - 01322 275807 – carly.dodds@reynoldsgroup.co.uk
· Rhiannon Russell- Programme Manager for Beauty Therapy - 01322 275807 -rhiannon.russell@reynoldsgroup.co.uk
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	Learner name:

	Date of Birth and Year Group/Level

	Training venue: (Dartford, Rainham, Bexley, Halesowen) 


	Name and position of person completing form (please print)


	Date and time of incident /concern raised: (DD MM YY)

	

	Incident / concern (who what where when - (include as much detail as possible, including any exact words spoken by the learner, if applicable – use body map if required) 




	Any other relevant information (witnesses, immediate action taken including reasons for decisions and initial outcomes) 



	Signature: 

Role:
	Date and time form completed:
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	Action taken, including reasons for decisions and outcomes (To be completed by the DSL): 

	Signature of DSL
	Date (DD MM YY)


	Signature of Lead DSL (if appropriate) 

	Date (DD MM YY)
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AI                                   	Artificial Intelligence
CCE                                  	Child Criminal Exploitation
CEO                                  	Chief Executive Officer 
CEOP                               	Child Exploitation and Online Protection Command
CSAM                               	Child Sexual Abuse Material 
CSE                                  	Child Sexual Exploitation
DBS                                  	Disclosure and Barring Service 
DDSL                                	Deputy Designated Safeguarding Lead 
DfE                                    	Department for Education
DSL                                   	Designated Safeguarding Lead
EHCP                                	Education Health and Care Plan
EIF                                    	Education Inspection Framework
FGM 				Female genital Mutilation 
GDPR                               	General Data Protection Regulation
IT                                       	Information Technology
KCC                                   	Kent County Council
KCSIE                                	Keeping Children Safe in Education
LADO                                 	Local Authority Designated Officer
NRM                                   National Referral Mechanism
NSPCC                              	National Society for the Prevention of Cruelty to Children
OFSTED                            	Office for Standards in Education, Children’s Services and Skills
QR				Quick Response
RTA                                    Reynolds Training Academy 
SCR                                   	Single Central Record
UKCIS UK                          	Council for Internet Safety
UNCRC                             	United Nations Convention on the Rights of the Child
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